MHUHHUCTEPCTBO HAYKHU I BBICIIIET'O OBPA30BAHILS
POCCHHICKOI1 OENEPALINN

OEIEPAJIBHOE I OCYJIAPCT]%EHHOE BIOKETHOE YYPEXIEHUE HAYKH
HAYYHO-TEXHOJIOT I/I‘IECKI(JII/I LHEHTP YHUKAJILHOT'O IIPUBOPOCTPOEHMUS
POCCHUCKOMI AKATEMUM HAYK

YTBEPK/IAIO
JIAPEKTOP

2 NP
PO

OI BYH Hayutio- XHOJTOTHYECKOro IIeHTpa
QS T I
YH YaAQZIBHOFQV npr6opogrpoerus PAH

MONOXEHUE

O MOZINTUKe B OTHOLWEHUN 06paboTKu nepcoHaNnbHbIX AaHHbIX
®epepanbHoro rocyAapcreeHHoro 6oaKeTHoro Y4pexxkaeHuna Hayku Hayywo-
TEXHO/I0rMYecKoro ueHTpa YHUKanbHoro npubopocrpoeHus Poccuiickoii
aKagemuu Hayk.

MOCKBA
2018 r.



1. O6uwee nonoxenus

MePCOHaNbHbIX AaHHbBIX.

1.2.2. Onepatop MNEPCOHANbHbIX faHHbIX, oneparop - HTL Y1 PAH,
CaMOCTOATE/IbHO U/IM COBMECTHO ¢ APYTUMUM nnamm opraHusytouwee mau
ocyllecTBaALee 06paboTKy nepcoHanbHbIx AaHHbIX, a TakxKe onpesenawlee
uenv106pa6OTKMI7epCOHaﬂbeD(AaHHbM,COCTaBﬂepCOHaanbD(AaHHbM,
noAnexalmx obpaborke, geiicTaus u onepaunu, coseplaemsie ¢
MEPCOHaNbHbIMMK AaHHbIMY.

1.2.3. O6pabotka NEPCOHaNbHbIX AaHHbIX — N1060e AencTeue, onepauma nnu
COBOKYMHOCTb pelicTani, onepaumi ¢ nepcoHanbHbIMu AAHHbIMK, coBepluaembix
€ MCnonbsoBaHmem cpeacrs dBTOMaTU3aLMU Uan 6es px NCNoIb30BaHMS.
Ob6paboTka MEPCOHANbHbIX AaHHbIX BKAKOYaeT B cebs:

- cbop;

- 3anuCh;

- ChCTeMaTm3auumio;

- HakonneHue;

- XpaHeHue;

- YTOYHEHUe;
-O6HOBﬂeHMetMH4M3M€HEHM€;
- U3B/leYeHne;

= MCﬂOﬂb3OBaHMe,'



-nepegavy;
- pacnpocTpaHeHue;
- NpesocTaBieHume;
- 4OCTYR;

- 06e3nmunBaHme;

- 6noKMpoBaHue;

- yAaneHue;

- YHUYTOMKEeHMe.

1.2.4. NpepocTtaBnenue NePCOHANbHbIX AaHHbIX — AeWCTBUA, HanpaB/ieHHble Ha
PaCKpbITHE NEePCOHaNbHbIX AaHHbIX onpeaeneHHomy nuLy mn onpegeneHHomy

Kpyry auu,
1.3. Cyb6beKTbl nepcoHanbHbIx AAHHbIX MMetoT nNpaso:

1.3.1. Ha nonanyto MHPOPMaLMIO O MEPCOHANbHbIX AAHHbIX U X 06paboTKe.
1.3.2. Joctyn K cBOMM NepCoOHaNbHbIM AaHHbIM.

1.3.3. TpeboBsaThb UCKAOYEHUS MM NCNPaBAEHUA HEBEPHbIX UM HEMOMHbIX
MEPCOHANBbHbIX AaHHbIX, @ TaKKe AaHHbIX, 06paboTaHHbIX ¢ HapyweHuem
TpeboBaHMi, onpeaeneHHbIx TPYZA,0BbIM 3aKOHO4ATENbCTBOM.

1.3.4. Tpe6oBaTs M3BELLeHNA onepaTopom Bcex /L, KOTOpbIM paHee 6biau
COObLLEHbI HEBEPHbIe UK HENO/IHbIe NepcoHanbHble AaHHble, 060 Bcex
MPONSBEAEHHBIX B HUX UCK/TIOYEHMAX, NCNpaBaeHNAX UM AONONHEHUAX.,

1.3.5. O6xanoBatb 8 CyZe ntobble HenpasomepHbie AEeNCTBUA Unn besgeiicTene
Onepatopa npu 0bpaboTke 1 3awmTe ero MePCOHAa/bHbIX AaHHbIX.

1.3.6. OnpegensaTb ceoux MpeAcTaBuTeNnei ANS 3aLKUTbl CBOMX NepCcoHasbHbIX
AaHHbIX.

1.4. Bce yKkasaHHble B HacToALLLemM LLOKYMeHTe CBeAeHUA OCHOBaHbI Ha
TpeboBaHmax ®epnepanbHOro 3akoHa ot 27.07.2006 r. Ne 152-®3 «O
MEPCOHANbHBIX AAHHbIX», MOA3AKOHHbIX HOPMAaTUBHbIX akTOB U MoN0XKeHUs 06
06paboTke u 3awmTe MEPCOHANbHbIX AAHHbIX COTPYAHMKOB HTLL Y PAH.

2 . Llenn c6opa nepcoHanbHbix AaHHbIX



2.1. HTU YN PAH obpabaTbiBaeT NEPCOHabHbIe AaHHble COTpyaHMKOB, cobatopan
TpeboBaHume 3aKoHa:

2.1.1. B uensx TPYAOYCTpoicTBa, odopmeHus TPYAOBbIX OTHOLWEHUI, NonyYeHus
COTPYAHNKaMK 06pasosanuns u NPOABMKEHMA No cryskbe, KOHTPO/1A KonYyecTsa
W KayectBa BbINosHAeMOMN paboTbl, obecneyeHus 6esonacHocTn COTPYAHWUKOB M
COXpaHHOCTU nmylecTsa. /Tio6bie CBEACHUA M4YHOro XapakTepa — o cyammoctu,
COCTOAHMA 34,0p0BbA, cocTage CEMbM, HaNn4Mn HecoseplueHHONETHMX aeten um
WXOnBeHUeB u 1.4, — HTLL YN PAH obpabatbiBaer TonbKo ANA Leneit Tpyaosbix
OTHOWEHWN u npegocTaBneHMS rpaXaaHam rapaHTuii  u KomneHcauui,
MOIOXEHHbIX M0 3aKOHY U /IOKaNIbHbIM HOPMaTMBHbIM aKTam HTL YN PAH.

2.1.2. B wuensx Be4eHune Tekyuiero Byxrantepckoro u Hanoroeoro yyéra,
d)opMMposaHme, U3roToBAEHME | CBOEBpeMeHHasa nopaaua 6yxranTepCHoV1,
HaNoroBon n cratucTuyeckoi OTYETHOCTK.

22. HTU vyn PAH obpabartbiBaer MEPCOHanbHble AaHHbIe acnmpaHTos,
VICK/IIOYNTENbHO B Lenax NpoxoxkaeHma obyyeHus no nporpammam Bbicluero
0bpasoBaHus — nporpammam noAroTosKu Hay4YHO-neparormyeckumx Kagpos B
acnupaHType.

2.3. HTU YN PAH obpabaTbiBaer MEPCOHanbHbie AaHHble NPU 3aKNKYEeHUN wu
ConpoBoOXAEHUMN AOTOBOPOB  UCK/OYUTESIBHO B UeNax  naeHtTuouKaLmm
KOHTpareHToB no A0roBopam — odusmyeckmx AL, oencTByOWMX oT UMEHMU
KOHTpareHToB no AOroBoOpam — topuanyeckmnx i,

2.4, HTU YN PAH obpabarbiBaer MePCOHaIbHble AaHHbIE B UHbIX 3aKOHHbIX Lensx.
3. MpaBoBble ocHoBaHus 06paboTku nepcoHanbHbIX OaHHbIX
3.1. HTU YN PAH obpabatbizaer MePCoHasibHble B COOTBETCTBUY:

311, € Tpyzosbim KoA4ekcom P®, npyrumm denepanbHbiMm 3aKOHamMmn u
NOA33aKOHHbIMM  HOPMaTUBHbIMM akTamu, cogeprKalmmp HOpMbI  TpyaoBsoro
npasa.

3.1.2. YctaBom,

3.1.3. Tpyaosbimu AOroBopamu, gorosopamu o matepuanbHoM OTBETCTBEHHOCTH,
YYEHUYECKMMM AOroBOpamn,  norosopamm ¢ acnupaHtamu, pgorosopamm
BO3Me3aHOro okasaHusg yenyr, nporosopamu ¢ KOHTpareHTamu KoTopble
3aknodaet HTL Y PAH.

3.1.4. Cornacuem Ha 06paboTKy nepcoHanbHbIx AaHHbIX.



3.1.5. O6sA3aTenbcTeoM 0 HepasraaleHnn KonbuaeHuUManbHOI MHGOopMaLmu.

4. 06bem u Kateropum 0bpabaTbiBaeMbIX NepPCOHaNbHbIX AaHHbIX, KaTeropum
CY6bEKTOB NepcoHanbHbIX AaHHbIX

4.1. HTU Y PAH obpabaTbiBaer MepCoHanbHble AaHHble Ceayrowmx cybbeKTos
NePCOHaNbHbIX AaHHbIX:

4.1.1. PaboTHWKOB, 6bIBLIMX PabOTHMKOB, KaHAMAATOB Ha 3aMelleHne BaKaHTHbIX
AOMIKHOCTEN, a TaKKe POACTBEHHUKOB PaboTHMKOB.

4.1.2. AcnupaHToB, 6bIBLWMX aCNUpaHToB, KaHAMAATOB Ha 3aMellleHne BaKaHTHbIX
MECT B acnunpaHType, a TakxKe POACTBEHHWMKOB acnunpaHTOB.

4.1.3. KoHTpareHTOB — dU3nYeckmx .
4.1.4. MpeacraButeneit unm paboTHMKOB, KOHTpareHToB — opuanYeckmux .

4.1.5. TpaspaaH, BbINOMHAKLWMX paboTty no AOTOBOPam rpaaaHcKo-npaBosoro
Xapaktepa (IMX).

4.2. Mpu ynpasneHun MepPCoOHanom mn pabote ¢ acnupaHtamum HTL YN PAH
obpabaTbiBaer MepPCoHanbHble aaHHble, o/ly4aemble HenocpeacTBEHHO OT
cybbeKTa nepcoHasnbHbIx AAHHbIX:

- bamunus, ums, otyecteo (Ganee WO, nata u mecto POXKAEHUS;

- HOmep foKymeHTa, YAOCTOBEPAIOLLEr0 IMYHOCTD, A3aTy M MmecTo Bbigaym,
HauMeHoBaHWe opraHa U Koa noApasaenenns, BbiAaBlIEro AOKyMeHT (nanee
NacnopTHble AaHHble);

- MECTO perucTpauuu;
- HOMep fomalluHero uam uHoro TenedoHa;
- CBEAEHUA O NpeablayLLMX mecTax paboThbl;

- HanMeHoBaHue cTpyKTypHOro noApasgeneHns, 3aHMmaemas u coBmellaemas
AONKHOCTb;

- TabenbHbIN Homep;
- NAEHTUPUKALMOHHbI HOMEp HanoronnaTensblmKa;

- HOMep cBuaeTenbCTBa O6Fl3aTefleOFO MEeHCMOHHOro CTpaxoBaHus;



- 0bpasoBaHue, crneumanbHoCTb no o6pasoBaHutio, OKOHYeHHble (HeOKOquHHble)
y4yebHble 3aBeneHusa, GakTbl NoBbIlEeHUs KBannduKkaLumu, pesynbratol TECTOB U

OLLEHOK;
- BaZileHne MHocTpaHHbIMu A3blKamu;
- HaZn4me rocynapcreeHHbIx, BEAOMCTBEHHbIX Harpaz;

- cemelHoe MO/IOXeHWe, cocTaB cembu (Pammnua, nMsa,  oTYyecTBO
(cynpyra/cynpym, AeTen), cteneHs POACTBa, rog poxaeHus:

- MHPOPMaLMA 0 BoMHCKOM yyete;

- MHOOPMauMA o  Hasuumm ACCTYyna K cBeaeHuam, COCTaBAAOLMM
FOCYAAaPCTBEHHYIO TaltHy;

- UHQOpMaLuma o 6aHKoBCKMX CHeTax, Ha KoTtopsble HTL YN PAH ocyuiectsngaer
nepevyncneHne geHeskHolx cpeacrs;

- MHpopmauus o 3apaboTHoi nnate no TPYA0BbIM foroBopam rpaKgaHcko-
MPaBoOBOro xapakrepa (FNXx);

- HOMepP neHCUoHHOoro y,LI,OCTOBepeHMFI, 4aTy U mecrto Bbldayu, HauMeHoBaHue
OpraHa BblgaBsLlero AOKYMEHT.

MEePCOHanbHble  paHHble, CAenaHHble 06WenoCcTynHbIMM cybbekTom
NePCOHaNbHbIX AaHHbIX:

- PNO;

- HallMeHoBaHuWe cTpyKTypHOro NoApasaeneHns, saHumaemas u coBmellaemas
AOMKHOCTD;

" APec cnyxebHot 31eKTPOHHOI MoYTbl;
- pabounii tenedon;
- HOMep U pacnosioxeHus cayskebHoro nomeLleHus,

4.3. Tpu 3aka04eHnu u CONpoBOXAEHMMU Aorosopos HTL VYN PAH MoryT
MCNO/Ib30BATLCA MepPCoHaNbHble AaHHble, nonyyaemeble HernocpeacTBeHHO oT
cybbekTa nepcoHanbHbIx A3HHbIX, B TOM y4ucne Hepes Hanpasasemble
KOHTpareHTamn — topuamyeckumm MUamn B xode 3aKatoyeHus A0roBopos
AOBEPEHHOCTU Ha UMA NpeacTasuTenei) KOHTpPareHToB — pum3mMyeckmx g

- ®NO, pata u mecto POXAEHUSA;



- HOMEp AoKymeHTa, ypoctosepsioLero JM4HOCTb, AaTy M mecTo Bblgaun,
HaumeHoBaHWe opraHa M Koz MOAPasfAeNneHns, BblaaBLIEro [OKYMeHT (nanee
NacnopTHble AaHHble);

- MeCTO perncrpaumu;

- 4pyras nHdopmaums.

Mpu  3aknoyYeHUM CONPOBOXAEHUM  [0roBOPOB HTL YN PAH MOryT
MCNO/NIb30BaTbCA  MepPCOHasbHble AaHHble, caenaHHble obwenoctynHbimu
CyBbEeKTOM NepcoHanbHbIx OaHHbIX:

- PUO pykosoguTens KOHTpareHTa.

4.4. ObpaboTka creumanbHbix KaTeropui nepcoHanbHbIx AaHHbIX, Kacarlwmxca
PacoBOi,  HaLMOHa/bHOM NMPUHAONEKHOCTH,  MOAUTUYECKUX B3r14408,
PESINTNO3HBIX NN dunocodcKmx YOeKAEHUM, MHTUMHOM KU3HM HTLL Y PAH He
ocylllecTBaSeT.

5. Mopagok u ycnosus 06paboTkn nepcoHanbHbIX AaHHbIX

5.1. HTL  yn PAH OpraHu3oBaHa cucTema KOHQUAEHUMaNbHOrO
Aenonponseoactea. Cuctema obecneymsaer CO3fiaHne, OBUNKEHWe U XpaHeHue
AOKYMEHTOB 1Mo  AnyHomy COCTaBy M WHbIX [OKYMEHTOB, cofiepKallmx
NepCcoHa/bHble AaHHble, Taknm obpasom, 4YTObbI UCKAOYNUTD
HECaHKLMOHMPOBAHHOE MCNOMBb30BAHME ITUX cBeAEeHUN.

5.2. [octyn K NepCOHaNbHbIM AaHHbIM B HTL YT PAH wumeroT Tosnbko Te
cneunannctel , Komy 370 HeobXoAMMO AnA  MCnosHeHus AO/I3HOCTHbIX
obasaHHocTE. CoTpyaHuKuy, noJlyqatouime 40CTyn K nepcoHasbHbIM OAHHbIM,
HasHa4atoTcA npukasom pyKosoautena HTL Y1 PAH.

CoTpyaHuKu 0bpabaTbiBatoLme NEPCOHanbHble AaHHble B HTLL YN PAH hatot
MUCbMeHHOe 0673aTe/IbCTBO 0 HepasraaleHu KOHPUAEHUMANbHbIX CBeLEeHUN, B
TOM 4YuCne npu yBosIbHEHUU U3 HTL, YT PAH.

3a HapylweHue npasun 06paboTKM nepcoHanbHbIX u XPaHeHMA nepcoHasbHbIxX
A3HHbIX, CTaBLWIMM UMM M3BECTHLIM MO paboTe, cOTPYAHWMKM npusnekaotea K
ANCLNNSIMHAPHOW OTBETCTBEHHOCTM BNIOTL [0 YBO/IbHEHUA,

5.3. Bce nepcoHanbHbie AaHHble HTL YN PAH nonyyaeT Tosnbko y cybbekra
MEPCOHaNbHbLIX AaHHbIX. B cayyae, KOra nepcoHanbHble faHHble MOKHO
MONY4NTb TONBKO Y TPETbUX UL, 3TO ACNIAETCA NUCKMHOUNTENBHO C MUCbMEHHOrO
cornacua cybbekra.



5.4. B cay4asax, npeaycMOTpeHHbIX 3akoHom HTL, YM PAH obpabaTtbiBaeT
nepcoHasbHble  faHHble 6e3  CcneuuasbHOro COracMa Ha TO  CybbeKTa
MEPCOHANbHbIX AaHHbIX. B ocTanbHbix cuTyaumax HTL, YN PAH npegnaraer
cybbekTy odopmnTb MepcoHanbHOe U KOHKPETHOE MUCbMEHHOe cornacue Ha
06paboTKy MepcoHanbHbIX AaHHbIX. Cy6beKT MNepcoHasbHbIX NMepCcoHaNbHbIX
AaHHbIX MOXKeT B /1060 MOMEHT 0TO3BaTh CBOE cOornacue.

5.5. HTLL ¥ PAH XpaHWT nepcoHasbHble AaHHble B pamKax KOHPUAEHUMANbHOTO
AENONPON3BOACTBAB MOPALKE, UCKIOYAKWEM WX YyTPaTy WKW HenpaBoMepHoe
MCrnosib3oBaHue.

Mpn poctmkennn uenein 0bpaboTtkn HTL, YN PAH yHuUuTOMKaeT nepcoHasibHble
AaHHble. UckntoveHus:

- NepCOoHanbHble [OdaHHble [OONXKHbI XPaHUTbLCA ANTeNbHOE BpemMA B CUny
Tpe6OBaHMVI HOPMAaTMBHO NPaBOBbIX AKTOB;

- KAHAMAAT Ha PaboTy enaeT 0CTaTbCA B KaAPOBOM pesepse.

5.6. HTL Y PAH nepegnaet nepcoHanbHble AaHHble B nopagKe, yCTaHOBNEHHOM
3aKoHOLaTenbCcTBOM.  [lepcoHanbHble  AaHHble  MepeaaroTcd  TONbKO ¢
MMCbMEHHOTO cornacus cybbekTa, 3a UCKAOYEHUEM Cly4aeB, NpeayCMOTPEHHbIX
3aKOHOM.

6. AKTyanusaums, ucnpasneHue, yaaneHUe U YHUUTOXKEHUE NePCOHabHbIX
AaHHbIX. OTBETbI Ha 3aNPOCbl Cy6bEKTOB Ha AOCTYN K NepCOHaNbHbIM AAHHbIM.

6.1. HTLL YN PAH npu obpalyeHun uam no 3sanpocy cybbekTa nepcoHasnbHbIX
AaHHbIX NM6O ero npeacTaBUTeNs, a Takke Mo 3ampocy PockomHaz3opa
bnokupyeT HenpaBomepHo o6pabaTbiBaemble MEPCOHaNbHbIE OaHHble 3TOro
cybbeKTa ¢ MOMeHTa 06palleHns AU MoNyYeHUs 3anpoca Ha nepuos, MPOBEPKMU.

6.2. HTLL YM PAH Ha ocHOBaHMW cBegeHUi, npeoCTaB/leHHbIX CyObeKToM
MEPCOHANbHbIX AaHHbIX MAK ero npeacrtasuteneit ambo PockomHaasopa, wan
WHbIX HEOBXOAMMBIX [OKYMEHTOB YTOUHAET MepCOHasibHble AaHHbe B TeYeHWUM
cemu pabounx AHe co AHA NPeLCTaBAeHNA TaKUX CBEAEHMIA.

6.3. B cny4ae BbiABNeHMA HempaBOMEpPHOM 06paboTKM MepcoHasbHbIX AaHHbIX
HTL YN PAH B cpok, He npesbiamowuii Tpex pabounx aHed, npeKkpaliaet
HenpaBoMepHyto 06paboTKy NepcoHanbHbIX AaHHbIX.

6.4. B cnydae poctuxeHua Lenn 06paboTku nepcoHanbHbIX LaHHbIX HTL Y PAH
npekpaliaeT 06paboTKy MepcoHanbHbIX AaHHbIX M YHUYTONKAET MepcoHasbHble



AaHHble B CPOK, HE MpeBbllalolem TPUALATU LHEeR C AaTbl AOCTUKEHWA Leau
06paboTKM NepcoHanbHbIX AaHHbIX.

6.5. B ciiyuae oT3biBa Cy6BHEKTOM MEPCOHANbHbBIX AaHHbIX COTacus Ha obpaboTKy
€ro nepcoHanbHbIX AaHHbIX HTL Y PAH npekpawaetr ux o06paboTtky, He
NpeBbIWatoLLMI TPUALATV AHEV C AaTbl NOCTYMNIEHUA OT3bIBa.

6.6. HTLL YM PAH coobuaer cybbekTy nepcoHasbHbix AaHHbIX WAM  ero
NPeACTaBUTeNtO0 MHOOPMALMIO O HANMUUK MEPCOHANbHBIX AaHHbIX, OTHOCALLMXCSA
K cybbekty. Mo 3anpocy cybbekTa nepcoHasbHbIX OaHHbIX  WAM  ero
npeacrasutenen HTL Y PAH 3HaKOMWT ero ¢ 3sTMMM nepcoHanbHbIMK OaHHbIMU
B TeYeHMe TpUALATU AHEN C AaTbl MOyYeHWUs 3anpoca.
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